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Issue Date November 2012
Issue No 1
Health and Safety

Health and Safety at Work Act 1974

Health and Safety Policy of:

(Cleobury Mortimer Parish Hall)
GENERAL STATEMENT OF POLICY

Our policy is to provide and maintain safe and healthy working conditions, equipment and systems of work for all employees, volunteers and service users and visitors and to provide such information, training and supervision as needed for this purpose. We also accept our responsibility for the health and safety of other people who may be affected by our activities.

The policy will be kept up to date, particularly as the business changes in nature and size. To ensure this the policy and the way in which it is operated will be reviewed each year.



Signed………………………………………



Name……………………………………….


Position……………………………………..


Date…………………………………………

Responsibility for update: Chair Person of the Parish Hall
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Statement of General Policy

Introduction:

1. This statement of general policy, with respect to the health and safety at work of its employees, volunteers and service users, and visitors and has been prepared in accordance with the requirements of the Health and Safety at Work Act 1974.  It is issued to all employees when they join the company and volunteers and service users will be informed of there obligations and a copy will be made available to them.
2. This legal requirement gives the opportunity to affirm to all employees, learners and volunteers and service users of the policy in these matters. This policy will be reviewed and modified from time to time, and should be supplemented by further statements relating to the work of employees. Any revisions will be brought to the attention of all employees and volunteers and service users.
General Statement:

3. The Committee recognise and accept their responsibilities as an employer, by doing all that is reasonable to ensure the health, safety and welfare of all employees, learners, volunteers and service users and visitors by providing safe working conditions and a healthy and safe working environment (Ref. H S W act 1974 2 (2)).

4. All reasonable steps will be taken to fulfil this, by providing as far as is reasonably practicable, adequate resources to meet such a commitment to eliminate, or minimise health and safety risks via the provision: -

· And maintenance of safe equipment and systems of work;

· of a safe place of work and safe access to and egress from that place:

· of safe arrangements for the use, handling, storage and transport of articles and substances.

· of suitable information, instruction and training to enable all employees and volunteers and service users to avoid hazards and contribute positively to their own health and safety and that of others at work, or using the premises, including undertaking risk assessments.

· of a healthy working environment including the provision of protective clothing where appropriate and adequate welfare facilities 

     (Ref .H S (First Aid) Regulations 1981)
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Notes:

1. C.M.P.H requires all employees, volunteers and service users to:

· Take reasonable care of the health and safety of him/herself and others that may be affected by his/her acts or omissions. 
· No person may intentionally or recklessly interfere with or misuse anything provided in the interest of health and safety or welfare in pursuance of any of the relevant pieces of health and safety legislation.

· Breaches of the safety rules will be seen as breaches of the contract of employment or terms of using the building.

Accidents and incidents

CMPH will ensure that all accidents and incidents are recorded as required by the Health and Safety at work Act

General Principle

IN ALL CASES COMMON SENSE SHOULD PREVAIL

1. IF THE ACCIDENT OR INCIDENT IS THOUGHT TO BE SERIOUS        CALL AN AMBULANCE IMMEDIATLEY

2. All staff/ volunteers and service users should:

· First Aid box located in the kitchen
· Call the nearest committee member
· If not available immediately take action to minimise distress

3. The Committee should:

· Provide first Aid and advice

· If required arrange transport to the local hospital, or call an ambulance

· Ensure that the accident is recorded in the company accident book located in the kitchen
4. If an ambulance is summoned:

· Inform the switchboard of the location and nature of the accident

· Ensure that that ambulance can locate the sight of the accident, and  arrange for someone to meet the ambulance on arrival

5. Inform the responsible person who should inform the next of kin if considered    necessary

6. The responsible person should monitor if:
· The injured person is away for three days or more

· If the injured person visits a hospital for any reason as a result of the accident.
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Emergency Evacuation

Definition of terms:

Emergency: this will most commonly occur as a result of a fire on the company premises and the sounding of the fire alarm

All clear: this term will be used by a responsible individual to announce that it is safe for users to return to the building once the evacuation procedure is complete

General Principles:       Sounding the alarm:
1. In the case of fire:

· On discovering a fire remove all personnel and volunteers and service users from the vicinity of the fire

· Operate the nearest fire alarm. Verbally inform those in the building 

· Alert adjacent units

· Call the fire brigade

· Only fight the fire if it is safe to do so

· On discovering a situation that may call for the evacuation of the building remove all personnel and volunteers and service users from the vicinity of the danger

2. On hearing the alarm either verbally or via alarm equipment:
· Leave the building via the nearest safe exit closing all doors and windows passed on leaving. No one should run
· Make your way to the assembly point situated on the pavement adjacent to the Wells
· The main aim is to ensure that all personnel and volunteers and service users in the building leave it and gather at the assembly point so that they can be accounted for.
3. Accounting for those who have left the building
· A role call must take place by a responsible individual to ensure all personnel/volunteers and service users are accounted for.
· Retain all personnel/building user until notification of a safe return is permissible.
Fire drills will be carried out once per year according to the fire safety regulations and a log will be kept.

